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PA3PABOTKH, IPHHATHA 11 NTBEPKAEHHA JIOKA/IBHBIX
HOPMATHBHbBIX AKTOB

MBOY «CPEJTHAA OBLHEOLPA3OBATE/IbHAS IHKOIA Ne41»

1. O61mne nooKeHus

I.1. Hacrosiumit IHopsiok Pa3padoTKH. IPUHATHA H VTBCPACICHIA
JOKATHHBIX  HOPMATHBHLIX  ak10B  (taiee - Topsiok)  Mynuuunanenoro OO THOLO
00He00PAZOBATEILHOIO Yuperieis «Cpe s obieodbpasoBate ibias NIKoia No 41» (panee -
MBOY) paspadoran B COOTBCTCTBHI CO crathbeil 30 @eaepanbHOro 3akona ot 29.12.2(12 Mo
273-®3 «O6 obpasorannn B Poceniickoit @eepatpy i Yerapom MbOY.

12 Hacroswwmii  [lopsaiok  onpeieisier  OCHOBHbie  TpeDOBaHMs K MPOIEype
pazpalboTKH  NPOCKTOB  JIOK&ILHBIX  HOPMATHBHBIX — @KTOB  JODKHOCTHBIMH — HHLIAME
MBOY. HOPSAKY WX  NPHHSTHS.  YIBCPACICHHS.  BHCCCHHS B HUX  JIONOTHCHHH 1
H3IMEHCHHHA.

2. HonsTie JOKA I bHBIX HOPMATHBHBIX AKT0B

2.1, JIoKadpHbii  HOPMATHBHLIL Akl — 3T0 HOPMATHBHBIH LIPABOBOH  TOKYMCHT.
COIepZKAllIni HOPMbL. PEIYAHPYIOLIHE OOPA3OBATC/IbHBIC OTHOLICHHS B MBOY B npeiciax
CROCH KOMNCTCHIMH B COOTBEICTBHE ¢ akoHogatelscTBoM Poccniickoit @enepaiiin. B
nopsake. yeranosiaeHiom Ycrasom MbOY.

2.2 JlokaibHbiii HOPMATHBHBIG 4Kt - JOKYMEHT.  COJICpIKallinii obueoda3arebible
IPABH/IA TIOBCICHUA [T BCEX TN HEKOTOPLIX YHACTHHKOB 00pa30BATEIbHBIX OTHOLICHMI.
PACCUYHTAHNLIA HAa HCOAHOKPATHOC TNpPHMEHeHHE. NPHHATBIL B YCTAHOBICHHOM [IOPsIKe
COOTBETCTBYIONIIM KOMIETeHTHLIM opranom ynpasienna MBOY 1 yTBEpRKACHHBIH NPHKA3OM
Jupextopa MbOY.

2.3 Jlokaibible HOpMatHBHbie akthi MBOY JIeHCTBYIOT TONLKO B Mpeieiax JAanHoi
001e00Pa3OBATENLHON OPralH3alinl U HC MOIYT PErYIHPOBATL OTHOLLEHHS BHE HEC.

2.4. JlokaibHble HOPMATHBHBLIC aKTbl,  COOTBETCTBYIOUME BCeM  TpedoBanmsm
sakoHoAatebersa PD.  sapnsiiores  00s3aTCALHBIMK K MCIOJAHCHHIO BCEMH  YHaCTHHKaMH
00pa3oBaTEILHBIX OTHOIICHHH.

22, Hopwmbl (npaBuia). YCTAHOBICHHBIC 1OKQ/IBHBIMH  HOPMATHBHBIMH - aKTaMH.
HpeHA3HAUCHbB] /LIS PEIYIMPOBAHKS 00PA30BATEILHOM. POH3BOACTBCHHOMN. YITPABICHYCCKON.
(pHHAHCOBC. KaAPOBOIt H HHOI (Y HKIHOHATEHOI JesteabrocTit By Tpu MbOY.

3. BiLibl JOKAIBHBIX HOPMATHBHBIX AKTOB
3.1 Ha ocmosanun nactosmero  loaoxenns s MBOY  paspabarsizaiores  n
IIPHHAMAKOTCS CICAYIOUINE JOKAThHBIE AKThI:

3.1 1 Tokaabible HOPMATHBHBIC AKIbL. PEIIAMEHTHPYIONIHE OpI aHH 3aLHOHHBIC
acleKTol gesteasnocti MbOY

3.1.2.  JlokaibHble HOPMATHRHBIC AKThl, PElIAMEHTHPYIOUNC NOPAIOK  YIPABICHHA
MBOY



3.13. JlokanpHble = HOpPMATHUBHBIE  aKTHI, PETJIAMEHTUPYIOIIE  OPraHU3aIHI0
00pa3oBaTeIbHOrO MpoLecca

3.14. JloxkanbHble HOpPMATHBHBIC aKTHI, perlaMeHTUPYIOIIUE OLEHKY W y4eT
00pa30BaTeIbHbIX JOCTHKEHUHN yUaluXcst

3.1.5. JlokanmpHble HOPMATHUBHBIC AaKTHI, pErIaMEeHTHPYIOIUE  OPTraHU3aIHIO

BOCIIUTATEIHLHON pabOTHI

3.1.6.  JoJDKHOCTHBIE MHCTPYKIIUA PAOOTHUKOB

3.1.7. JloxanbHbIe HOPMATUBHBIE aKThI, PETJIAMEHTHUPYIOIIHE OIJIaTy Tpyaa pabOTHUKOB

3.2. TlepeueHp BHUAOB JIOKAJbHBIX HOPMATHBHBIX AKTOB HE SIBISICTCS MCUCPIBIBAIOLINM,
MBOY umeert npaBo pa3pabaTbiBaTh, IPUHUMATH U YTBEPKIATh UHBIE JIOKAJIbHBIE HOPMAaTHBHBIC
aKTBHI.

4. PazpaboTka JIOKaJIbHBIX HOPMATHUBHBIX AKTOB

4.1 TloaroToBka JOKAaIbHOTO HOPMAaTHUBHOIO aKTa BKIIOYaeT B ce0s U3yYeHUeE
3aKOHOJATENbHBIX M  HMHBIX  HOPMATHUBHBIX  aKTOB, JIOKaJbHbIX akToB  MBOY,
peraaMeHTHPYIOIIMUX T€ BOIPOCHI, KOTOPbIE MPEIOIaraeTcsi OTpa3uTh B IPOEKTE HOBOT'O aKTa, U
Ha 3TOI OCHOBE BBIOOD €ro BHJIA, COJACPKAHUS U MPEACTABICHUE €r0 B MMCbMEHHOH (opMe.

4.2. TIpoexkT m0KanbHOTO HOPMATUBHOTO AaKTa TMOMJICKUT O00s3aTeIbHON TPABOBOM
SKCHEPTU3€ U IMPOBEPKE Ha JUTEPATYpHYH TIPaMOTHOCTb, KOTOpble mnpoBoAsaTcs MBOY
CaMOCTOSITENILHO, JIN0O C YYaCTHEM IPUBJICUCHHBIX CHEIIHATHCTOB.

4.3. JlokanbHbIA HOPMATHBHBIM aKT, HE NPOMICIIINI MPAaBOBYIO SKCIEPTU3Y, HE
HOJJIEXKUT PACCMOTPEHUIO U IPUHSITHIO

4.4. TIpoexTel JOKAIBHBIX HOPMATHBHBIX aKTOB pPa3padaThIBAIOTCS IO PEIICHUIO
mupexkropa MBOYVY, 3amectuTeneil aupekTopa, KOIernaabHbIX opraHoB ynpasienus MBOY.

4.5. JlokanbHble HOpMaTuBHBIE akThl MBOY Moryt nmpuHHMMaThCcs oOmKM coOpaHuemM
KOJUIeKTHBa, coBeToM MBOY, memarorndeckuM COBETOM B COOTBETCTBUU ¢ yctaBoM MBOY —
TI0 NIPEAMETaM UX BEJICHUS U KOMIIETEHIUH.

4.6. Ilpm mnpUHATHM JIOKAJBHBIX HOPMATUBHBIX AaKTOB, 3aTPAarMBalOLIUX IIpaBa
Oo0y4aroIuxcsl, y4YUTHIBAETCS MHEHHE COBETOB OOy4aroIlMXCs, COBETOB  POJUTENEH,
MPEJICTaBUTENIbHBIX OpraHoB oOyuarouuxcs. [lpu npuHATHN JIOKaIbHBIX HOPMATUBHBIX aKTOB,
3aTparuBarOIIMX IpaBa cOTpyaHUKOB MDBOYVY, yunTeiBaeTcs MHEHHE NPEICTaBUTENIBHBIX
OpraHoB PaOOTHUKOB IIKOJIBI.

4.7. Dranbl pa3pabOTKHU MPOEKTOB JIOKAIbHBIX HOPMATUBHBIX AKTOB!

4.7.1. Onpenenenue Kpyra BOMPOCOB, IO KOTOPBIM TpeOYIOTCs pa3paboTka, IPUHATHE U
YTBEPKACHHUE JIOKAJILHBIX HOPMATUBHBIX aKTOB.

4.7.2. Coznanue paboueil rpynmbl MO pa3pabOTKe JIOKAJbHBIX HOPMAaTHUBHBIX
akToB. CocTaB paboyeil rpymisl onpeaensercs 1no pemeHuto aupekropa MbOY, kosernansHbIx
oprano ympasieHuss MBOY. CocraB paboueil Tpymmbl, CpOKH U TMOPAIOK €€ paboThl
3aKperuisieTcs B mpukase nupekropa MbOYVY.

4.7.3. Ha3zHaueHne OTBETCTBEHHOTO PYKOBOJIUTENSI paboduedl TpymIbl, KOTOPBIA Oymer
KOOPJMHUPOBATh JACUCTBUS YYaCTHUKOB M KOHTPOJIUPOBATh YCTAHOBJICHHbIE CPOKU pa3pabOTKH
JIOKQJIbHBIX HOPMATUBHBIX aKTOB.

4.8. JlestenpHOCTh paboyeld Tpymmel MO  pa3pabOTKe TMPOEKTa  JIOKAJIbHBIX
HOPMAaTHBHBIX  aKTOB: pa3paboTaHHBI  MPOEKT JIOKAIbHBIX HOPMATUBHBIX  aKTOB
COTJIaCOBBIBACTCS] BCEMH pa3paboTUHKaMu.

4.9. Tlocne pa3pabOTKM TPOEKTOB JOKAIGHBIX HOPMATHBHBIX aKTOB W TPOBEPKH Ha
IpPEAMET X COOTBETCTBUS IOJIOKEHHUSM 3aKOHO/ATENILCTBA, HHBIM 0053aTeIbHBIM HOPMaTHBaM,
a paBHO 00beMy 3ajay, MpaB U OOS3aHHOCTEH HMCXONS U3 CTPYKTYPhI, MPOEKTHI JOKaJIbHBIX
HOPMATUBHBIX aKTOB pa3sMELIAlOTCS Ha CalTe IIKOJIBI M CTEHAAX JJs OOCYKIEHHS M BHECEHUS
W3MEHCHHI yYacCTHUKaMH OO0pa30BaTeNbHBIX OTHOIIEHHH Ha cpok 1 mecsm. [lo ucreueHmmn
JAHHOTO CpOKa MPOEKT JIOKAJIbHOIO aKTa MEPEAAETCS B COOTBETCTBYIOLINI KOMIIETEHTHBIN OpraH
yrnpasieHuss MBOY, yrioTHOMOYEHHBIN €ro NpUHUMATh.



4.10. OdopmieHHe TOKATBHOTO HOPMATUBHOTO aKTa:

4.11.1. OopmiieHre TOKAITBHOTO HOPMATUBHOTO aKTa BBIMIOJTHIETCS B COOTBETCTBHH C
TpeOoBaHusIMU «l OCYapCTBEHHOI CHUCTEMBI JTOKYMEHTALMOHHOTO OOECIeueHUsl YIpPaBIICHUS.
OcnoBHble TO70keHUsA. OOmme TpeOoBaHUS K JIOKYMEHTaM M CIyX0aM JOKyMEHTAIlHOHHOTO
ofOecrieueHus», a TakkKe HOpMaMu «YHUQPHUIMPOBAHHOW CHUCTEMBl  JIOKYMEHTAIIUU.
YHupHUIUpOoBaHHAs CUCTEMa OPraHU3alMOHHO-PACTIOPIIUTENFHON TOKyMeHTauuu. TpeOoBaHus
k odopmienuto aokymentoB. 'OCT P 6.30-2003» (yrB. IlocranoBinenuem I['occranmapra
Poccun or 03.03.2003 N 65-ct «O NpUHATHM U BBEACHUM B JEHCTBHUE I'OCYIapCTBEHHOIO
crangapra Poccuiickoit denepanuny).

4.11.2. CtpykTypa JOKQJIBHOTO HOPMATHBHOTO aKTa JOJDKHA 00ecredynBaTh
JIOTUYECKOE pa3BUTHE TEMbI MPAaBOBOTO perynupoBanus. Eciu Tpedyercs pa3bicHeHue 1eneil u
MOTHBOB IPUHATHS JIOKAIBHOTO aKTa, TO B MPOEKTE JAETCs BCTYNHTENbHAS YacTh — peaMOyIa.
[TonokeHrss HOPMAaTUBHOTO XapakTepa B MpeaMOyIy He BKIIFOUAIOTCS.

4.11.3. CrpykTrypa JOKJIHHOTO HOPMATUBHOTO aKTa JOJDKHA OBITh JIOTHYECKH
000CHOBAaHHOH, OTBEYalIIEeH WEIsIM M 3aJadaM [PaBOBOIO PETYJIUPOBAaHUS, a Takke
oOecrnieunBaroIIel JOrH4eckoe pa3BUTHE U MTPaBUIIbHOE TOHUMAHUE JIaHHOTO JIOKAJIIBHOT'O aKTa.

412. [Ilocme mpuUHATUS JIOKATBHOTO HOPMATUBHOTO aKTa COOTBETCTBYIOIINM
KOMITETEHTHBIM opranoMm MBOY, HOKyMEHT mpelncTaBisieTCss Ha YTBEPKACHHE TUPEKTOPY
MBOY. Ilpouenypa yrBepxkaenus opopmistercs npukazom no MbOY

4.13. JlokanbHBIM HOPMATUBHBIA AaKT BCTYIAET B CUIIy C MOMEHTA, YKa3aHHOTO
B HEM, Tu00, B Cllydae OTCYTCTBHSI TAKOT'O YKa3aHUS, [0 UCTEUSHUU 7 KaJIGHJAPHBIX JHEH ¢ AaThl
INPUHSTUS JAHHOTO JIOKAJIbHOTO aKTa.

5. lIpuHsiTHE TOKATBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATHBHBIE AKThl NPUHUMAIOTCS CIEIYIOUMMU KOMIIETEHTHBIMH
oprasamu ynpasienus MbOVY:

5.1.1. O6mmm codpanuem padotHrukoB MBOY npunumatorcs [IpaBuia BHyTpeHHETO
TPYIOBOTO DACTOpsKa W WHBIE JIOKAJbHBIE HOPMATHBHBIE aKThl, OTHOCSIIHECS KO BCEM
paborHukam MBOY

5.1.2. Meparormyeckum coBeroMm MBOY - rnokanbHBIE HOPMATHUBHBIE AaKTHI,
COZIepKalllue HOPMBI, pEryJupyoupe oOpa3oBaTelbHble OTHOUIEHUS U OpraHu3alHio
00pa30BaTeNLHOTO MPOIIECCa, OIICHKY U y4eT 00pa30BaTeIbHBIX JOCTHKEHUN YUaIUXCs

7. O3HaKOMJIEHHe YYACTHUKOB 00pa30BaTe/IbHbIX OTHOLIEHHUI € JIOKAJIbHBIMH
HOPMATHBHBIMH aKTaMH

7.1 Pabotauku MBOY B 00s13aTelbHOM MOPSAAKE JTOHKHBI OBITH 03HAKOMIICHBI 110]T
JUYHYIO POCIIHCH CO BCEMH JIOKAJIbHBIMM HOPMATHBHBIMM aKTaMH, puHUMaemMbiMi B MBOVY u
HETOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOH AEATEIBHOCTBIO.

7.2.  O3HakOMIIEHHE C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH O(GOPMISIETCS B BHIE
pPOCHHCH  O3HAKOMJIIEMBIX JIUI] C YKa3aHHEM JaThl 03HAKOMJICHHs 00 HAa CAMOM JIOKaJIbHOM
aKkTe, TUOO Ha OTIEJIbHOM JIHCTE€ O3HAKOMJICHUS, MpHJIaraéMOM K HEMy, JHOO B OTIEIbHOM
JKypHae.

7.3. Tlopsamok O3HAKOMIICHHS pOAWTENEH (3aKOHHBIX MpPEACTABUTEINECH) ydamuxcs U
y4allyxcsl ¢ JIOKaJbHbIMA HOPMAaTUBHBIMM akTaMH Ipu npuemMe B MBOY periameHTupoBaH B
IIpaBmiiax npuema B MBOY.

7.4. O3HaKOMJICHHE YYallUXCsl, UX POAMTENeH (3aKOHHBIX IMpPEACTaBUTENeH) C
JIOKQJIbHBIMM HOPMATHBHBIMHU aKTaMH, KaCalOIUMUCS YKa3aHHBIX Y4aCTHHKOB
00pa30BaTeNbHBIX OTHOIICHUH, TPUHATHIMH B Tepuoj oOydeHus ywamerocs B MBOYVY,
OCYILECTBIISICTCS IyTEM Pa3MEILCHHsI KON JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB Ha O(PHUIHATBHOM
caiire B cetu MHurepHer, Ha uHpopmanmonHoMm crenge MBOYVY, a Ttakke B XoJe NMPOBEICHHS
coOpaHuii yJamuxcs, COOpaHui poIUTENeH (3aKOHHBIX MPEJCTABUTENICH) yUaIuXcsl.
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7.5. JloxanpHbie HOpMaTuBHBIE akThl MBOY pa3memniatorcs Ha oQHIIMAIIEHOM cailTe
MBQOY B cetu «HTEpHETY.

8. U3MeHeHHe JIOKAJBHBIX HOPMATHBHBIX AKTOB

8.1. JlokanpHble HOpPMATHBHBIC aKThl  IOJJICKAT HM3MCHCHHUIO W JOIMOJHEHUIO B
CIEYIOIIUX CIyYasX:

- peopranm3arus b0 w3MeHeHHe CcTpykTypsl MBOY, kotopoe BieueT 3a coOoi
M3MEHEHHE HaMEHOBaHUs 1100 3a/1a4 1 HANPaBJICHUM JESTEIIbHOCTH;

- M3MEHEHHue 3akoHojarenbcrBa Poccuniickon Penepannu;

- 1o ycmorpenutro MBOY. B sTtom ciydae nmpuHHMaemble JIOKaJIbHbIE HOpPMaTHUBHbBIC
aKThl HE MOTYT YXYJIIAaTh IOJOXEHHUS PAaOOTHUKOB, YYAIUXCS, UX POAMUTENCH (3aKOHHBIX
IpeJcTaBuTeNIel) MO CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIhCTBOM, 3aKOHOJATEIILCTBOM B
obsactu 00pa3oBaHMs, KOJUIEKTUBHBIMH JIOTOBOPAMH, COTJIAIIICHUSIMHU.

8.2. JlokanpHble HOPMATUBHBIE AaKThl MOTYT OBITh HW3MEHEHBI M JONOJHEHBI
TOJIEKO TPUHATHEM HOBOW PENAKIMU JIOKAJTHHOTO HOPMATHBHOTO aKTa B IOJHOM OObeMe —
MyTEeM YTBEPXKJICHHUS HOBOTO JIOKAJTBHOTO HOPMATUBHOTO aKTa.

9. OT™MeHa JIOKATbHBIX HOPMATHBHBIX AKTOB

91 OcHoBaHus U1 OTMEHBI JIOKAJILHBIX HOPMAaTUBHBIX akToB MBOYVY sBistorcs:

- HWCTEUYCHHE CPOKa JEHCTBHUS JIOKAIBHOTO HOPMATUBHOTO aKTa (€Ciy MpH pa3paboTke
ero ObLI onpezesieH epUos ero 1eicTBus);

- BCTYINICHUEC B CHIIY 3aKOHa WJIM APYroro HOPMATHMBHOI'O IIPABOBOI'0 aKTa,
COJZIEpKallero HOPMBI TPYNOBOIO IIpaBa, KOJUIEKTMBHOIO JOIOBOpA, COIVIAILEHUS, KOrAa
yYKa3aHHBIE aKThl YCTAHABJIMBAIOT OO0Jie€ BBICOKHM YpOBEHb TapaHTHHl pabOTHHUKAM IO
CpaBHCHHUIO C I[Gf/iCTBOB&BHII/IM JIOKAJIbHBIM HOPMATHBHBIM aKTOM.

92. OrMeHa JOKalbHOTO HOPMAaTHMBHOTO akTa B CBA3M C YTpaTOM CHIIBI
NpOU3BOIUTCS  MpuKazoM  gupektopa MBOY, ¢ o3HakomiieHHEeM  pabOOTHUKOB C
COZIEpKaHUEM IIPUKA3a IO POCIIKCH.
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